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2 2 3 Handling routine maintenance works in offices and staff houses

2 24 Perorming any other duties as may be assigned

2 3 Hidher Officer CONTEDISS 07

23 1 Ensuring the safety of tools plants in the works department

23 2 Taking charge of a specific aspect of a project

233 Performing any other duties as may be assigned

2 4 Senior Technical Officer CONTEDISS 08

24 1 Responsible to a superior officer in the general supeNision of work and
maintenance seNices

24 2 Ensuring proper maintenance of records for all plants and machineries

243 Ensuring proper accountability of any consumables issued for projects and
workshops

244 Ensuring prompt report of any break down in the workshop

24 5 Performing any other duties as may be assigned

2 5 Principal Technical OfficerII CONTEDISS 09

2 5 1 Co ordinating and supeNising all other technical staff in the works
department

2 5 2 Resp nsible to Principal Technical Officer I for the execution of
projectsWorkshop operations

2 5 3 Performing other technical functions that may be assigned

2 6 Principal Technical Officer I CONTEDISS 10

2 6 1 SupeNising all other technical staff in the works department

2 6 2 Responsible to Assistant Chief Technical Officer for the execution of
projectsWorkshop operations
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2 63 Performing any other duties as may be assigned

2 7 Assistant Chief Technical Officer CONTEDISS 11

2 7 1 ResRonsible to superior Officers for the administration and supervision of
technical staff in a section department

2 7 2 Performing other responsibilities as may be assigned

2 8 Chief Technical Officer CONTEDISS 12

2 8 1 Assisting in the supervision of subordinated staff

2 8 2 Assisting in planning and executing maintenance functions of the
institution

2 83 Performing any other responsibilities as may be assigned

3 0 METHODS OF ENTRY AND ADVANCEMENT WITHIN THE CADRE

3 1 Assistant Technical Officer CONTEDISS 05

3 1 1 By direct appointment of a candidate possessing a recognized National
Diploma at Credit level or its equivalent in relevant discipline

3 2 Technical Officer CONTEDISS 06

3 2 1 By direct appointment of a candidate possessing a recognized National
Diploma or equivalent in relevant field at Credit level plus at least one

year post qualification cognate experience

3 2 2 By advancement of a suitable Assistant Technical Officer with one year
satisfactory service on that grade

3 3 Higher Technical Officer CONTEDISS 07

3 3 1 By direct appointment of a candidate possessing a recognized Higher
National Diploma HND at Credit level or equivalent qualification in
relevant field
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3 3 2 By promotion of a confirmed and suitable Technical Officer with at
least three years satisfactory service record on the grade

3 4 Senior Technical Officer CONTEDISS 08

34 1 By direct appointment of a candidate possessing a recognized HND
in relevant field at Credit level plus at least three years post
qualification cognate experience

34 2 By promotion of a confirmed and suitable Higher Technical Officer with
three years satisfactory service on that grade

3 5 Principal Technical Officer II CONTEDISS 09

3 5 1 By promotion of a confirmed and suitable Senior Technical Officer with
at least three years satisfactory service on that grade subject to

availability of vacancy

3 5 2 By direct appointment of a candidate possessing a recognized HND at
Credit level in relevant discipline with at least six years post
qualification cognate experience

3 6 Principal Technical Officer I CONTEDISS 10

3 6 1 By promotion of a suitable Principal Technical Officer II with at least
three years satisfactory service on that grade

3 7 Assistant Chief Technical Officer CONTEDISS 11

3 7 1 By promotion of a suitable Principal Technical Officer I with at least
three years satisfactory service on that

grade
3 7 2 Membership of a recognised relevant professional body e g COREN

NIOB etc is mandatory

3 8 Chief Technical Officer CONTEDISS 12

3 8 1 By Promotion of a Assistant Technical Officer with at least three years
satisfactory service on that grade subject to availability of vacancy
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3 8 2 Membership of relevant professional body e g COREN NIOB etc is

mandatory

4 0 Any officer in the Technical Officer cadre who acquires any of the
qualificatiqns specified for appointment to any higher grade is eligible for transfer
to the grade
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LABORATORY ASSISTANT

1 POST

11 Laboratory Assistant

1 2 Higher Laboratory Assistant

13 Senior Lab Assistant

14 Principal Lab Assistant

1 5 Chief Lab Assistant

2 DUTIES

2 1 LaboratoryAssistant CONTEDISS 03

2 11 Assisting the Laboratory Assistant I in routine duties

CONTEDISS 03

CONTEDISS 04

CONTEDISS 05

CONTEDISS 06

CONTEDISS 07

2 1 2 Preparing solutions and materials ready for practical classes

2 1 3 Ensuring the smooth running of the Laboratory

2 1 4 Performing any other duties as may be assigned

Higher LaboratoryAssistant CONTEDISS 04

2 1 5 Assisting in the sterilization of optical instruments

2 1 6 Assisting in keeping patients in check to ensure their safety

2 17 Performing any other duties as may be assigned
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2 2 Senior LaboratoryAssistant CONTEDISS 05

2 2 1 Assisting the Technologist in preparing materials ready for practical
classes

2 2 2 Taking charge of instruments and tools

2 23 Overseeing the functions of Laboratory Attendants and Assistants

2 24 Ensuring the smooth running of the Laboratory

2 2 5 Performing any other duties as may be assigned

2 3 Principal LaboratoryAssistant CONTEDISS 06

23 1 Designing and supervising on the job training for the newly recruited staff

23 2 Deploying and coordinating the activities of subordinate staff

233 Compiling periodic relevant returns and report on same

2 34 Performing other duties that may be assigned

2 4 ChiefLaboratoryAssistant CONTEDISS 07

24 1 Taking charge of a specific aspect of a departmental Laboratory or

workshop

24 2 Assisting with the imparting of practical skills in his area of specialisatio

24 3 Maintaining stains and culture performing biochemical staining and
examining fibers for bacteria and other pathogens

244 Carrying out declassification and preparation of paraffin

24 5 Analyzing urine and cerebral spinal fluid quantitative estimation of any
lass urea glucose etc

24 6 Performing other duties as may be assigned
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3 0 METHODS OF ENTRY AND ADVANCEMENT WITHIN THE CADRE

3 1 LalJoratory Assistant CONTEDISS 03

3 1 1 By direct appointment of a candidate possessing Senior School
Certificate National Technical Certificate or equivalent with at least
four Credits passes at a sitting or five Credits passes at two sittings
two of which must be Chemistry Biology or Physics

3 2 Higher LaboratoryAssistant CONTEDISS 04

3 2 1 By direct appointment of a candidate possessing National Laboratory
Assistant Cadres certificate from a recognized School of Health
Technology or the qualification specified in sub paragraph 3 1 1 above
plus at least two years post qualification cognate experience

3 2 2 By promotion of a confirmed and suitable Laboratory Assistant II with
at least two years satisfactory service on that grade

3 3 Senior LaboratoryAssistant CONTEDISS 05

33 1 By promotion of a confirmed and suitable Laboratory Assistant I with
at least two years satisfactory service on that grade

3 3 Principal LaboratoryAssistant CONTEDISS 06

33 1 By promotion of a suitable Senior Laboratory Assistant with at least two
years satisfactory service on that grade

3 4 Chief LaboratoryAssistant CONTEDISS 07

3 5 1By promotion of a confirmed and suitable Principal Laboratory Assistant
with at least three years satisfactory service on that grade

4 0 ADVANCEMENT BEYOND THE CADRE

Any officer in the Laboratory Assistant Cadre who acquires any qualification
prescribed for appointment to any higher cadre is eligible for
conversion transfer to that cadre
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LABORATORY TECHNICIAN CADRE

1 0 POST

11 Laboratory Technician CONTEDISS 06

1 2 Higher Laboratory Technician CONTEDISS 07

13 Senior Laboratory Technician CONTEDISS 08

14 Principal Laboratory Technician CONTEDISS 09

1 5 Assistant Chief Laboratory Technician CONTEDISS 10

16 Chief Laboratory Technician CONYEDISS 11

2 0 DUTIES

2 1 Laboratory Technician CONTEDISS 06

2 1 1 Designing and supervising on the job training for the newly recruited staff

2 12 Keeping and maintaining laboratory equipment

2 13 Compiling periodic relevant returns and report on same

2 1 5 Assisting in preparing chemical solutions reagents microscopic slides and
culture media for laboratory tests

2 1 6 Collecting examining and analyzing specimen

2 1 7 Assisting with the impacting of practical skills in own area of specialisation

2 18 Performing any other duties as may be assigned

2 2 HigherLaboratory Technician CONTEDISS 07

2 2 2 Maintaining stains and culture performing biochemical staining and
examining fibres for bacteria and other pathogens

2 2 3 Carrying out declassification and preparation of paraffin
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2 24 Analysing urine and cerebral spinal fluid quantitative estimation of any
lass urea glucose etc

2 2 5 Performing other duties as may be assigned

2 3 Senior Laboratory Technician CONTEDISS 08

23 2 Assisting with the general supervision of laboratories and or workshop
including the supervision of subordinate staff

2 33 Maintaining proper records of all equipment both capital and
consumables and preventing loss of materials and equipment

234 Ensuring that apparatus required for students practical are properly laid
out and in good working condition

2 3 5 Arranging for prompt maintenance of equipment

2 3 6 Teaching practical skills to students in his area of specialisation

2 3 7 Supporting and assisting in the execution of projects

2 3 8 Performing other duties as may be assigned

2 4 Principal Laboratory Technician CONTEDISS 09

24 2 Preparing anticoagulants used in blood transfusion and carrying out other
supervisory duties as may be assigned

243 Treating blocks before cutting preparation and use of Erlich s Harries and
Weigert Haematoxyline

244 Assisting superior officers in running of laboratories or workshops

24 5 Carrying out routine investigation

24 6 Performing any other duties as may be assigned

2 5 Assistant Chief laboratory Technician COTEDISS 10

2 5 2 Taking charge of the laboratory in any specialties

2 5 3 Advisihg on policy matters relating to laboratory services
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254 Supervising laboratory activities of junior officers in the various laboratory
services

2 5 5 Supervising the activities of a number of subordinates

2 5 6 Organising training programmes for laboratory personnel

2 6 Chief Laboratory Technician CONTEDISS 11

2 6 2 Coordinating the duties of all Laboratory Technicians and assigning other
responsibilities as might arise from time to time

2 6 3 Procuring laboratory equipment media stains and medical reagents

2 64 Maintaining medical data and records In the research and service
laboratories and assuming total responsibility for all laboratory
technicalities

3 0 METHODS OF ENTRY AND ADVANCEMENT WITHIN THE CADRE

3 1 Laboratory Technician CONTEDISS 06

3 11 By direct appointment of a candidate possessing a National Diploma In
Medical Laboratory Technology from a recognized Institution at credit
level with at least two years post qualification cognate experience

3 1 2 By direct appointment of a candidate possessing WASC SSSC who has
successfully completed a three year training in a recognised School of
Health Technology and obtained the registration of the Institute of
Medical Laboratory Technology of Nigeria for Technician cadre

3 2 Higher Laboratory Technician CONTEDISS 07

3 2 1 By direct appointment of a candidate possessing any of the qualifications
specified in sub paragraph 3 1 1 or 3 12 above plus at least five or three
years post qualification cognate experience respectively

3 2 2 By promotion of a confirmed and suitable Laboratory Technician with at
least three years satisfactory service on that grade

4 3 Senior Laboratory Technician CONTEDISS 08
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3 3 1 By direct appointment of a candidate possessing any of the qualifications
specified in sub paragraph 3 11 or 3 12 above plus at least eight or six
years post qualification cognate experience respectively

4 3 2 By promotion of a confirmed and suitable Higher Laboratory Technician
with at least three years satisfactory service on that grade

3 4 PrinCipalLaboratory Technician CONTEDrSS 09

34 1 By direct appointment of a candidate possessing any of the qualifications
specified in sub paragraph 3 1 1 or 3 1 2 above plus at least eleven or nine
years post qualification cognate experience respectively

34 2 By promotion of a confirmed and suitable Senior Laboratory Technician
with at least three years satisfactory service on that grade

3 5 Assistant Chief Laboratory Technician CONTEDISS 10

3 5 1 By promotion of a confirmed and suitable Principal Laboratory Technician
with at least three years satisfactory service on the grade

3 6 Chief Laboratory Technician CONTEDISS 11

4 6 1 By promotion of a confirmed and suitable Assistant Chief Laboratory
Technician with at least three years satisfactory service on the grade

4 0 ADVANCEMENT BEYOND THE CADRE

4 1 Any officer in the Laboratory Technician Cadre who acquires any of the
qualifications specified for appointment to any higher cadre is eligible for
conversion to that cadre
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2 2 2 Assisting in maintaining Departmental Vote Books and Rendering
Expenditure Returns

2 2 3 Assembling Data for the preparation of monthly Transcripts
2 24 Che king Payments Vouchers

2 2 5 Assisting in supervising Revenue Collection

2 2 6 Assisting in supervising Clerical Staff

2 27 Preparing and verifying financial vouchers

2 2 8 Posting and examining vouchers

2 2 9 Assisting in financial investigation duties

2 2 10 Engaging in sundry verifications

2 2 11 Performing any other duties as may be assigned

2 3 Higher Executive Officer CONTEDISS 07

2 3 1 Maintaining Variation Control Sheets and Group Registers
2 3 2 Maintaining Departmental Vote Books and Rendering Expenditure Returns

23 3 Assembling Data for the preparation of monthly Transcripts
234 Checking Payments Vouchers

23 5 Supervising Revenue Collection

23 6 Supervising Clerical Staff

2 3 7 Preparing and verifying financial vouchers

2 3 8 Posting and examining vouchers

2 3 9 Assisting in financial investigation duties

23 10 Engaging in sundry verifications

2 3 11 Performing any other duties as may be assigned

2 3 Senior Executive Officer CONTEDISS 08

24 1 Taking charge of an Accounts Units of the Polytechnic
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24 2 Scrutinizing Payment Vouchers

243 Detailing with Audit Queries

244 Maintaining Revenue Collectors Charts

24 5 Reconciling Bank Statements with the Cash Book

24 6 Supervising the distribution of signed Cheques
24 7 Supervising and assisting in training subordinates

24 8 Examining vouchers

24 9 Assisting in investigation duties

24 10 Supervising the activities of a unit

24 11 Any other duties as may be assigned

2 5 Principal Executive Officer II CONTEDISS 09

2 5 1 Taking charge of small Sub Treasuries where the authorised cash holding
is not more than N50 OOO 00

2 5 2 Submitting reconciliation statements on the Treasury

2 5 3 Taking charge of the Pay ROil section

2 54 Supervising Pay Masters on Pay Day assignments

25 5 Co ordinating the activities of a number of subordinates

2 5 6 Assisting in preparing reports

2 57 Taking charge of a section of the Bursary

2 5 8 Assisting in investigation duties

2 6 Principal Executive Officer CONTEDISS 10

2 6 1 Receiving and issuing Security Books and rendering returns at regular
intervals

2 6 2 Keeping and Reconciling Vote Books

2 63 Inspecting Revenue Collectors Books of Accounts and returns at regular
interval

Approved Scheme of Service for NBTE Federal Polytechnics Wld other Similar Tertiary Institutions 053 9
q
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STATISTICIAN CADRE

1 0 POST

11 Statistician II CONTEDISS 07

12 Statistician I CONTEDISS 08

13 Senior Statistician CONTEDISS 09

14 Principal Statistician II CONTEDISS 10

15 Principal Statistician I CONTEDISS 11

1 6 Assistant Chief Statistician CONTEDISS 12

CONTEDISS 13

CONTEDISS 14

1 7 Deputy Chief Statistician

18 Chief Statistician

2 0 DUTIES

2 1 Statistician II CONTEDISS 07

2 1 1 Collecting and collating all statistical data

2 1 2 Undertaking research in Statistical Methodology

2 13 Assisting in undertaking investigation and enquiries

2 14 Performing any other duties as may be assigned

2 2 Statistician I CONTEDISS 08

2 2 1 Collecting processing analysing and presenting relevant Statistical data

2 2 2 Undertaking research and statistical methodology

2 23 Planning and directing statistical investigation and enquiries

2 24 Performing any other duties as may be assigned
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2 3 Senior Statistician CONTEDISS 09

23 1 Planning and directing Statistical investigations and enquiries

2 3 2 Performing any other duties as may be assigned

233 Assisting in training subordinates

2 34 Supervising the activities of a number of subordinates

24 Principal Statistician II CONTEDISS 10

24 1 Planning designing and directing Statistical activities in the areas

assigned to him

24 2 Taking Charge of a Statistical Unit

24 3 Performing any other duties as may be assigned

2 5 Principal Statistician I CONTEDISS 11

2 5 1 Directing and undertaking Statistical Studies in complex subject areas

2 5 2 Co ordinating supervising the duties of a number of subordinate staff

2 5 3 Assisting in training junior staff

2 54 Performing any other duties as may be assigned

2 6 Assistant ChiefStatistician CONTEDISS 12

2 6 1 Assisting in statistical development and staff training

2 6 2 Assisting in planning and developing departmental statistics
2 63 Coordinating activities in specified areas

2 64 Initiating statistical policies and progrmmes

2 6 5 Performing any other duties as may be assigned

2 7 Deputy ChiefStatistician CONTEDISS 13

2 7 1 Taking charge of statistical section or unit
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